
OCCC Application – Part 1 

Oregon Coast Community College currently uses a two part application process.   

1. Go to http://oregoncoast.edu 

 

2.  Select Student Services and from the Quick Links menu select Apply Now 

 

 
 

3. The Apply Now window opens 

 

 

 

4. Select the up-coming term Admission Application   

 

5. The Application: Part 1 of 2 form opens 



 

 



 

6. Complete the Application Part 1 

 

• Expected Start Term:  Select the term you will be starting OCCC 

• Ensure your email address is correct and OCCC can contact you 

• Program of Interest:   

o High school students select your Program  

▪ Enrolling for the dual credit program select – Dual Credit 

▪ Enrolling for the early college program select – Early College 

 

7. Select the Submit button 

 

8. Once OCCC staff will review your application part 1 to ensure a duplicate record does 

not exist in the CNS system.  Your Part 2 Application (a detailed CNS application) link 

will be emailed to the email address you provided in the Part 1 Application. 

 

 

 

  



OCCC Application – Part 2 – CNS 

The email from OCCC with the link for completing the CNS in-depth  application will be sent to 

the email address provided in Part 1.   The application email also provides the term required 

Registration/Drop information. The CNS application contains two sections, the entry fields and 

the Acknowledgements. 

1. Using the link open the CNS Application (* donates required fields) 

 
 

Complete the online application, it’s free and takes about 10 minutes.  
 
Once you submit your admissions application, you will receive an email with important next 
steps regarding advising and placement, new student orientation, registering for classes, 
financial aid, and buying books and supplies. 
 



OCCC has an open admissions policy, but keep in mind limited entry programs (Aquarium Science, 
Medical Assisting, Nursing and Nursing Assistant) have specific entrance requirements.  You can visit 
each degree or certificate page to view the specific requirements for each. 

 
 
2.  Complete the Entry Fields 

a. Name Fields  

 

▪ Enter your legal First Name as reflected on official legal documents such as your 
birth certificate  

▪ Enter your legal Middle Name if any 
▪ Enter your legal Last Name as reflected on official legal documents such as your 

driver’s license  
▪ Preferred First Name:   

o Complete if you prefer to be called by a name different than your legal first 
name. 

▪ Previous Last Name:   
o Complete with your most previous last name if you have used a different 

last name than is listed on your application. 
 

b. Mailing Address  
This is the address OCCC will primarily use to mail important communication.  (Enter a 
PO Box if that is where you receive your mail). 

 

▪ Enter the Mailing Address where you currently reside.   
o Enter your Mailing Address.   
o Enter the name of the City where you currently reside. 
o Select the name of the County where you currently reside. 
o Select the State where you currently reside.  Oregon is pre-selected. 
o Enter the Postal Code (zip code) where you currently reside. 
o Select the Country where you currently reside. 

 
 



c. Other Address 
This is where you can set up a billing address if it is different than your mailing address 
and enter an emergency contact address. 

 

▪ Select an alternate address type if applicable, options include:  

 

 

 

 

 

d. Contact Fields   
These fields contain your primary contact information  
 

 
 

▪ Enter a personal Email Address  
▪ Enter your Home Phone Number  

o Your primary phone number which includes either a home phone or cell 
phone, enter without dashes (-) 

o Enter a Work Phone Number and Work Phone Number Extension if 
applicable  

o Enter a Mobile Phone Number  
▪ Check the I agree to receive text messages from OCCC option 

o By checking you agree to receive emergency notifications and other 
important text messages from OCCC 

 
 
 
 
 



e. Application Type Fields: 
This information helps the college know if you are new to the college, re-entering the 
college after being away 2+ years, applying for one of our co-admit partnerships with a 
4 year college or an LSCD student 
 

 
 

▪ Select your Application Type, options include:  

 

o LSCD High School students will select either Dual Credit or Early College 
depending on their program 

o Incoming Freshman who have not attended OCCC previously will select New 
Student 

 
▪ Program options include: 

o Select the program area that most closely matches your interest.  LSCD High 
School students will select High School 

 



▪ Expected Start Term options include: 
o Select the term you expect to begin at the college 

 

f. Prev Education Fields: 
Select your previous level of education completed 
 

 
 

▪ Prev Education options include: 

 

o LCSD students in Dual-Credit or Early College will select Still in High School  
 



▪ Prior College options include: 
o Select the name of the previous institution attended 

 

 

g. Identity Fields: 
OCCC requests that you provide the College with your social security number (SSN) on 
a voluntary basis in accordance with ORS 341.290(17) for the purposes of accurate 
record keeping, required government program reporting, administration of financial 
aid programs, and college program evaluation purposes. Your SSN will not be used as 
your student ID number. 
 

 
 
 

▪ Sex at Birth options include: 
o Sex at birth information is used for institutional, state and federal 

demographic reporting purposes 

 



▪ Preferred Pronoun options include: 
o Providing your preferred pronoun helps the college know how you prefer to 

be addressed 

 

▪ Gender Identity options include: 

 

▪ Oregon Resident options include: 
o Will you have lived in Oregon, Washington, Idaho, Nevada or California for 

at least 90 days prior to the first day of your expected started term at OCCC? 

 



▪ Are you Hispanic or Latino options include: 
o Race/Ethnicity information is used for institutional, state and federal 

demographic reporting purposes 

 

▪ What is your race options include: 
o Race/Ethnicity information is used for institutional, state and federal 

demographic reporting purposes 

 

▪ Military Status / Branch options include: 
o Sex at birth information is used for institutional, state and federal 

demographic reporting purposes 

 



▪ First Generation Student options include: 
o Sex at birth information is used for institutional, state and federal 

demographic reporting purposes 

 

2. By checking the Acknowledgements box on the OCCC application, prospective students are 
signifying their agreement to the following statements.   
 

 

▪ The general acknowledgements can also be found on the OCCC website at:  

https://oregoncoast.edu/general-occc-admissions-application-acknowledgments/ 

https://oregoncoast.edu/general-occc-admissions-application-acknowledgments/


3. Select the I’m not a robot and then choose Submit 
 

 

 

4. Your application will verify all required fields are complete and submit.  If your application is 
missing information in a required field, you will see the message:  

 

 
 

 

If you have questions regarding the application process, please contact: 

 

Melissa K Lewis 

Student Services Office Coordinator & Admissions Team 

Oregon Coast Community College 

400 SE College Way / Newport, OR 97366 

(541) 867-8501 / (541)867-8559 Fax 

melissa.lewis@oregoncoast.edu 

 

or  

 

Tracy Jones 

Navigate Outreach Specialist 
Oregon Coast Community College 

400 SE College Way / Newport, OR 97366 

(541) 867-6200 x611 / (541)867-8559 Fax 

(541) 283-6085 

tracy.jones@oregoncoast.edu 

 

mailto:melissa.lewis@oregoncoast.edu
https://oregoncoast.edu/navigate/

