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OCCC Dual Credit Program
Articulation Agreement ‐ 3‐Year Renewal
	
This agreement provides an opportunity for high school students to receive transcripted college credit from Oregon Coast Community College through completion of high school courses that have been found to be equivalent to a corresponding OCCC course. For more information about how OCCC students order official transcripts, visit http://oregoncoast.edu/transcripts. All agreements and policies shall be available to all staﬀ members, parents and students involved with the program.

This agreement is specific to the instructor indicated. Instructors must meet the college requirements for instruction determined by OCCC. 

The college must approve any changes in high school courses that aﬀect content, outcomes, assessment or other key elements of instruction as outlined in the OCCC Course Content and Outcomes Guide (CCOG). Changes to the CCOGs will be communicated to the high school instructor in a timely manner by their OCCC Faculty Liaison.

All parties agree to adhere to the Oregon Dual Credit Standards, elements of which are specifically addressed below.

High school students must be admitted to OCCC and oﬃcially registered in courses administered through the OCCC Dual Credit program. Once the instructor has established that students are suﬃciently prepared for the articulated courses, OCCC course pre‐requisites will be overridden. Students will earn a grade based on the outcomes of the OCCC Dual Credit course syllabus. Course credit will be posted to the individual student’s transcript at OCCC.

The high school student’s responsibility is to:
· Review and understand the information provided in the OCCC Dual Credit Student Handbook.
· Know the Registration, Drop and Withdraw deadlines for the OCCC Dual Credit program. It is the student’s responsibility to meet these deadlines. 
· Complete the online Application for Admission to OCCC if a new student. Completing an online application generates an OCCC ID# and is the first step towards registering for credit.
· Maintain complete and accurate account information, including keeping track of their OCCC ID#, username, and password.
· Register for the accurate college credits within the scheduled registration window.
· Read about and select a grading system option for each class they take at OCCC as a condition of completing their online registration for classes.
· Formally drop or withdraw their class if they do not want the OCCC credit. If they fail to drop or withdraw during the correct timeframe, they will still be responsible for the grade posted on their transcript (even if it is a D or F).
· Ensure the accuracy of their final grades on their academic transcripts.

The high school administration and articulating high school instructor agree to:
· Submit appropriate documentation for college review and approval regarding instructor qualifications and course content to OCCC.
· Provide an instructor, at no cost to the college, to teach the college course to the college’s specifications.
· Make available all necessary information and forms to students for the OCCC Dual Credit program as supplied by OCCC.
· Annually submit updated OCCC Dual Credit syllabus to OCCC by September 1st. Communicate with students and their parents about OCCC Dual Credit opportunities and note where OCCC Dual Credit is available in course listings and forecasting pamphlets.
· Include a link to the OCCC Dual Credit website at  on the high school website.  http://www.oregoncoast.edu/high-school-students/.
· Facilitate student admission and registration to OCCC in accordance with the college standards and practices for enrollment, observing timelines and deadlines detailed in annually updated OCCC Dual Credit publications. 
· Hold dual credit students to the same standards of achievement as those expected of students in on‐campus sections and ensure that dual credit students are assessed using similar methods (e.g. papers, portfolios, quizzes, labs, etc.) as their on‐campus counterparts.
· Ensure that course grades are submitted according to the Academic Standards and Practices of OCCC, (except where otherwise stipulated for the OCCC Dual Credit Program) and using the procedures and timelines outlined in OCCC Dual Credit publications.
· Encourage participations for instructors teaching OCCC Dual Credit sections to be part of continuing collegial interaction, through professional development, seminars, site visits, and ongoing communication with their OCCC Faculty Liaisons and Dual Credit administration. This interaction addresses issues such as course content, course delivery, assessment, evaluation, and professional development in the field of study as required by the Oregon Dual Credit Standards (F3 Faculty).
· Share information about Dual Credit successes in the school report card, graduation ceremony, and other related publications and events.
· Provide access, accommodations, flexibility, and additional/supplemental services for special populations and protected classes of students. 




High School Instructor:  


	
Printed Name                                                                 Signature                                                       Date


High School Principal: 
 

	
Printed Name                                                                 Signature                                                       Date


Lincoln County School District Director of Secondary Education:  


	
Printed Name                                                                 Signature                                                       Date


This agreement may be amended or terminated at the discretion of either party for cause (such as in the event that any of the elements of this agreement are not being met) with written notification to all signatories.

The OCCC Faculty Liaison agrees to:
· Sign the OCCC Dual Credit Liaison Agreement and submit to the Vice President of Academic Affair’s oﬃce.
· Notify the Dual Credit high school instructor in writing when their course has officially been approved.
· Assist high school instructors with the development of their Dual Credit Syllabi based on OCCC’s syllabi requirements to meet approval guidelines.
· Regularly review course syllabi submitted by high school instructors for approval.
· Ensure the Dual Credit course reflects the colleges and/or academic department’s pedagogical, theoretical, and philosophical orientation through a site visit.
· Attend the annual articulation connections team meetings, program workshops and any professional development opportunities to enhance collegial interactions as required by the Oregon Dual Credit Standards.
· Communicate department information regularly to high school instructors and Vice President of Student Affairs’ and Vice President of Academic Affairs’ oﬃce. Include high school faculty in department correspondence, listserv, academic notices and general information and facilitates collegial interaction with the department. 
· Complete an “OCCC Dual Credit Course Assessment Form” for every approved Dual Credit course within your department area on a regular basis as required by the Oregon Dual Credit Standards Assessment 2.
· Discuss the college experience to high school students. This may be done when faculty liaisons visit the high schools or when the OCCC Dual Credit program instructors bring high school students to visit the OCCC campus. Assist the OCC Dual Credit program oﬃce with tours.
· Supply high school instructors with current sample syllabi, sample exams, textbooks and other course materials when requested.
· The OCCC Faculty Liaison agrees to the above, and additionally acknowledges that the OCCC course(s) align(s) in content, outcomes and assessment with the equivalent high school course(s).
OCCC Faculty Liaison: 


Printed Name                                                       Signature                                                     Date


OCCC’s Vice President of Academic Affairs agrees to the above, and additionally warrants that the high school instructor meets OCCC’s Instructor Qualifications. Instructor Approval Forms for high school instructors are kept on file in Office of Instruction. (If prior Provisional Approval conditions apply, a revised Instructor Approval Form will be attached.) The Vice President of Academic Affairs facilitates collegial interactions between high school and college faculty, communicates admission and registration information to the high schools, ensures that courses are regularly reviewed, and maintains all relevant documentation.

The Vice President of Academic Affairs warrants that all aspects of OCCC’s commitments will be met and approves the awarding of credit under these terms. 

Vice President of Academic Affairs:


Printed Name                                                            Signature                                                        Date
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