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Course Edit Proposal 


For delivery to the Oregon Coast Community College Instructional Leadership Team (ILT).

Course information can be found in the online Oregon Coast Community College catalog, and the full Course Content and Outcomes Guides (CCOGs) can be requested from the Department of Academics and Workforce. Substantial changes may require submission of the New Course Proposal form. 

Course to be changed:

Course Number: CA170          Course Title:   Beginning Excel

______________________________________________________________________
Is this course currently a pre-or co-requisite for another course: No

If yes, list all relevant courses: Recommendation: a prerequisite for BA111, BA212 and  BA222

What programs/certificates include this course if any: AAS Accounting
Does this course require a special additional fee: No
Does this course satisfy a General Education or Cultural Literacy requirement (list): 
______________________________________________________________________

Requested Change: 

	Course number
	Course title

	Credit Hours
	Contact Hours

	Pre-Requisites
	Co-Requisites

	Description
	Outcomes

	Assessment Strategies
	Grading Option

	Gen Ed Requirement 
	Fees

	Other
	




Detail your changes:

This is currently a 3-credit course, recommend being a 4-credit course
Learning outcomes will be aligned with OSU


	Existing outcomes
	Proposed outcomes

	1. Use Microsoft Excel to create personal and/or business spreadsheets following current professional and/or industry standards.
2. Use critical thinking skills to design and create spreadsheets.
3. Communicate in a business setting using spreadsheet vocabulary.
4. Summarize large amounts of data.
5. Develop visual presentations of data. 


	1. Create, view, and open a new or existing workbook, 
    enter text and numeric data into cells, manage rows 
     and columns, copy and fill data, define workbook 
    rows, columns, and page orientation for printing.
2. Demonstrate the use of fill colors, number formatting, 
    borders, cell styles, conditional formatting, and 
    headers and footers.
3. Demonstrate the use of formula constants, calculated 
    values, relative and absolute referencing, date 
     functions, logical functions, and What-If analysis.
4. Create pie charts, bar charts, column charts,   
     sparklines and data bars within worksheets, modify 
     chart legends, axes, and chart titles.
5. Create and manage pivot tables and charts, and sort 
     and filter Excel databases. 
6. Demonstrate the ability to work with grouped 
    worksheets, link external 3D references in multiple 
     workbooks, create workbook templates.
7. Demonstrate the ability to use Named Cells and 
    Ranges, use defined names in formulas, use and 
    define Data Validation rules, insert comments into 
    cells.
8. Demonstrate the use of Logical Functions and 
    structured references, use various Lookup Functions, 
    Count Functions, and Average Functions.
9. Create Excel Power BI Database Queries, Trendlines, 
     Forecast Sheets, Manage Data in Power Query, 
     Power Map, and Power View format.













What is the need and impact of these course changes?

The purpose of the change is to be in alignment with OSU

Academic year and term course change intended to go into effect:

	Year: 2022
	Fall
	Winter
	Spring
	Summer



Contact Email: alberto.flores@oregoncoast.edu

Proposer/s Name/s:  Alberto M. Flores     

Department:	Business

Date of Submission: April 5, 2022

See curriculum webpage for process flowchart, deadlines calendar, and General Education Philosophy Statement and definitions. Any additional questions can be sent to officeofinstruction@oregoncoastcc.org. 
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